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DBE SUPPORTIVE SERVICES

REQUEST FOR BUSINESS DEVELOPMENT REIMBURSEMENT
Funds are available to reimburse for fees associated with business development for key personnel or owners of certified DBE’s.  Business development may include: 

· Supervisory training, 

· Management training, 

· Business development training (leadership courses, proposal writing, etc.),
· Industry specific events (conferences, workshops, etc.), 

· Training for required certifications and/or licenses,

· Fees associated with membership to an industry related association.

All requests for reimbursement must be received at least thirty (30) days prior to the course/seminar/training date, please see Supportive Services Guidelines
http://www.dot.state.oh.us/Divisions/EqualOpportunity/Pages/DBE.aspx
Please submit detailed description of training/class/conference/workshop obtained from the vendor providing training/class/conference/workshop.
	Date of Request

	

	DBE Firm Name and Tax ID
	

	DBE Firm Address & E-mail address


	

	DBE Firm Telephone # and Fax #
	

	DBE Firm Owner’s Name
	

	Attendees


	

	Date of Training/Class/
  Conference/Workshop


	

	Business Development Description and Benefit to DBE Firm


	

	Summary of Expenses

	
Registration Fees      $____________

Book/Material Fees   $____________
Lodging                      $____________ $75.00 per occupied room X ____ Nights    
TOTAL  $____________




Please contact the DBE Supportive Services Section at 1-800-459-3778 for further information. You may fax this form and documentation to 614-728-2078 or mail to Ohio Department of Transportation, DBE Supportive Services, 1980 West Broad Street, Columbus, Ohio 43223. 
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