05-05-2014

Ohio Department of Transportation
Consultant Prequalification Request – Project Inspector
This document includes all information needed for an individual to submit a request to become prequalified with the Ohio Department of Transportation as a Project Inspector. The Office of Consultant Services manages the prequalification process. The requirements for prequalification as a Project Inspector have recently been revised to temporarily include previous employment as an ODOT HT3, HT4 or TM3 with five construction seasons (of 8 months per season) of construction project technical experience as a substitute for an associate degree or NICET certification.
After November 15, 2016 this temporary provision will be eliminated and individuals prequalified under it will be required to meet the requirement for an Associate Degree or NICET Certification.  

The following documents are included below:

· The Department’s prequalification requirements as included in “Consultant Prequalification Requirements and Procedures”, dated January, 2014 and updated May 2, 2014. This document along with additional prequalification information is available on the Consultant Services page of the Department’s website at the following address: http://www.dot.state.oh.us/divisions/Engineering/consultant/Pages/default.aspx
· A sample transmittal letter/Request for Prequalification. 

· A sample resume format. 

A prequalification Request for Project Inspector must include the following elements:

1.
Transmittal Letter (the sample provided is addressed to the Office of Consultant Services.
2.
A resume documenting education and experience of the applicant. 

3. 
Current certificates (including approval date) indicating completion of :


a.
ACI Level I


b.
ODOT Flexible Pavement Test


c.
Ohio Aggregate Level I
Completed applications must be mailed to the Office of Consultant Services. E-mail applications will not be accepted. 

Procedural questions should be directed to Dan Krajcovic, Prequalification coordinator for the Office of Consultant Services:



Phone:

614-466-3742


Prequalification for Construction Inspection




5/05/2014
2.53 - Project Inspector

A.
Definition

Inspects construction projects to ensure contractor compliance with state specifications, plans, and/or proposals for roadway work, roadway, drainage, pavement, water works, electrical, traffic control, signing, topsoil removal, demolition and clearing, foundations for embankment, sub-grades,  guardrails and/or median barriers, landscaping slope protection, detours, temporary roads, etc.). Verifies plan quantities and calculations with as bid plans, prepares and maintains project records and reports e.g. daily diary, inspection reports, pay item quantities, contractors construction methods, material testing & inspection), and performs other miscellaneous duties as assigned by the project engineer and defined in C&MS 105.09. Notifies the Contractor of non-conforming work. Performs data entry into ODOT’s CMS/SITE MANAGER system or local documentation equivalent as directed by the project engineer or LPA person in responsible charge (as defined in the LPA participation requirements chapter of the Locally Administered Transportation Projects (LATP) Manual of Procedures).

B.
Requirements

1.
Eighteen (18) months of construction project technical experience.   

2.
Highway testing certifications including but not limited to: 

a.
ACI Level I

b.
ODOT Flexible Pavement Test 

c.
Ohio Aggregate Level I

3.
Associate Degree in Civil Engineering Technology or Construction Engineering Technology 




OR

National Institute for Certification in Engineering Technologies (NICET) Highway Construction Level II




OR
(effective through November 15, 2016) 
Previous employment as an ODOT HT3, HT4 or TM3 with five construction seasons (of 8 months per season) of construction project technical experience.
After November 15, 2016 this temporary provision will be eliminated and individuals prequalified under it will be required to meet the requirement for an Associate Degree or NICET Certification as noted above.
C.
Submittal Requirements

Provide a detailed resume including documentation of required experience, training and testing certifications, including the effective date for training and certifications. 

SAMPLE TRANSMITTAL LETTER

Name

Address

Phone Number

Date

Ohio Department of Transportation

Office of Consultant Services 




1980 West Broad Street, Mailstop 4100, 1st Floor

Columbus, Ohio 43223

Re:
Consultant Prequalification New Request – Project Inspector
Dear Administrator:

Enclosed please find my completed Resume and training certifications for application to be prequalified with the Department as a Project Inspector. 
My primary business address and contact information for all correspondence from the Office of Consultant Services will be:


Name


Street Adress


City, State  Zip Code

Telephone Number:

E-mail Address:

Respectfully,

(signature)

Enclosures:
Resume; ACI Level Certificate; ODOT Flexible Pavement Test Certificate; Ohio Aggregate Level I
	Resume of Individual – Construction Inspection and Administration

	Name & Title:



	Typical Project Assignments:



	Name of Firm:    [Use “Not Applicable” if not affiliated with a specific firm]


	Year experience: With this Firm _______ With other Firms ______

	Education: Degree (s)/Year/Specialization:



	Active Registration: Year First Registered/Discipline:



	Experience and Qualifications:




Notes to Preparer:

1.
Attach additional pages if necessary.

2.
Attach applicable training and testing certifications. 

