



SAMPLE SUBCONTRACTOR NOTIFICATION LETTER  

As the prime contractor on this project it is your responsibility to inform your subcontractors of their EEO obligations.  Regardless of the method/letter you use to notify your subcontractors you are required to submit a copy of each notification to:  (Insert ODOT Dist. EEO Coordinator(s Name and Address).

************************************************************

<DATE>

<SUBCONTRACTOR>

<Address>

<City, State, Zip>

Dear ....

The <Company Name> has been awarded ODOT Project Number _______.  It is our intention to make every good faith effort to recruit and employ both minorities and females in <Name of County> as set forth by the State and Federal rules and regulations governing this contract.  It is your responsibility, as subcontractor on this project, to also do your best to comply with all applicable EEO rules and regulations as outlined in the subcontract agreement attachment, Required Contract Provisions (Form PR 1273).

Your attention is called to the affirmative action obligations required by the specifications set forth in 23 CFR Part 230, 41 CFR Part 60, Executive Order 11246, Section 503, and the affirmative action provisions of Vietnam Era Veterans' Readjustment Assistance Act (VEVRAA) of 1974.

Utilization goals applicable to the project, expressed in percentages, for minority and female participation for each construction craft can be found on ODOT’s website at http://www.dot.state.oh.us/contract/census.htm
These goals are based on 2000 census data and represent the area’s, per craft, minority and female availability pool.

Minority and female utilization obligations by craft per county (applicable to project):

http://www.dot.state.oh.us/CONTRACT/Census/CountyAvailablity-ByTrade.pdf
Statewide utilization obligations by craft (applicable to the Contractor’s statewide workforce):

http://www.dot.state.oh.us/CONTRACT/Census/StatewideAverages-ByTrade.pdf
The Contractor's compliance shall be based on the implementation of affirmative action obligations required by the specifications set forth in 23 CFR Part 230, and its good faith efforts to meet these obligations. The hours of minority and female employment and training must be substantially uniform throughout the length of the contract, and in each trade, and the Contractor shall make a good faith effort to employ minorities and females on each of its projects. The transfer of minority or female employees or trainees from Contractor to Contractor or from project to project for the sole purpose of meeting the affirmative action obligations shall be a violation of the contract and regulations in 23 CFR Part 230. The good faith efforts put forth by the contractor will be measured against the total work hours performed. Under FHWA, ODOT is the authority tasked with ensuring that the contractor adheres to the aforementioned regulations.  In addition to complying with the Required Contract Provisions as outlined in the attached subcontract agreement the Contractor shall provide immediate written notification to the ODOT and the Prime Contractor when referral practices of the union or unions with which the Contractor has a collective bargaining agreement impede the company's efforts to meet its equal opportunity obligations.

The Office of Federal Contract Compliance Programs (OFCCP) administers and enforces equal employment opportunity laws that apply to Federal government contractors and subcontractors supplying goods and services, including construction, to the Federal Government under 41 CFR Part 60, Executive Order 11246, Section 503, and the affirmative action provisions of VEVRAA. The OFCCP monitors compliance with these laws primarily through compliance evaluations, during which a compliance officer examines the contractor's affirmative action efforts and employment practices. Under Executive Order 11246, the OFCCP may perform contract compliance reviews on contractors involved with federally funded ODOT projects.  Requirements for affirmative action obligations governing OFCCP contract compliance reviews are those listed in the Federal Register for the Economic Area.  http://www.dol.gov/esa/ofccp/TAguides/consttag.pdf  page E-32 
The Department of Administrative Services (DAS), Equal Opportunity Division, is responsible for ensuring state contractors implement and adhere to the State of Ohio’s affirmative action program pursuant to Ohio Administrative Code (OAC) 123:2-3-02. Specifically, this unit’s responsibilities includes the issuance of certificates of compliance under ORC 9.47 and 153.08, conducting project site visits and compliance reviews (desk audits) to ensure contractors utilize minorities and women in the construction trades,  as well as maintaining a working environment free of discrimination, harassment and intimidation.  The DAS may perform contract compliance reviews on contractors involved with state funded ODOT projects.  Requirements for affirmative action obligations governing DAS contract compliance reviews are those listed in the O.A.C.  for the Metropolitan Statistical Area in which a project is located.  http://www.das.ohio.gov/Eod/123_2_3_02.htm 
All subcontractors working on this project must complete submit on-line monthly Statewide Input 29 Forms to the Ohio Department of Administrative Services. http://www.das.ohio.gov/Eod/ccinputform29.htm
In order to fulfill our EEO responsibilities to the State of Ohio it is a requirement of your subcontract that you send us the following information:
1. Your company EEO Officer(s name, address, & telephone number.

2. Monthly I-29 forms covering this PROJECT only. 

3. Project Certified Payrolls (one original and one copy).

Thank you for your cooperation.

Respectfully,

Company CEO’s Signature

C:
ODOT District EEO Contract Coordinator
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